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Abstract

Starting in 2007, use of this template is mandatory.  Detailed instructions for authors are provided separately with some hints provided herein.  If you are copying text from another document(s) into this template, use the “Paste Special” function in the Edit menu and select “Unformatted Text.”  This will automatically apply the appropriate text formatting.  If manual adjustment is required, take advantage of the Style pull-down menu and select the “CTAA Abstract Text”.  There is no need to provide a blank line in between paragraphs as the appropriate line spacing has been provided for you.  

Using a maximum of 200 words, convey the essence of the paper of the paper so that casual readers are persuaded to read the entire paper.  To be effective, abstracts should provide a brief introduction of the issues and overview of the research approach, as well as major conclusions and recommendations for future work.  Do not underestimate the importance of the abstract – it is usually the only text provided for online search engines and library databases.  

RÉSUMÉ

Abstracts provided in English will be translated to French and vice versa.

Main manuscript

1.1 General Considerations

The maximum length of the paper is 30 pages including the title page, abstract page, main text, figures, tables, disclaimers and references.  Under no circumstances will additional pages be permitted – review your paper for areas to condense if your formatted paper exceeds this limit.  The Editor may provide some thoughts on this matter during the review.

The general text formatting may be found in the Style menu as “CTAA Body Text”.  This style will be automatically applied to text copied from other documents if you use the “Paste Special” feature in the Edit menu and select “Unformatted Text.”

1.2 Text Headings and Subheadings

Text headings such as those provided above and below are easily added by using the Style pull-down menu.  Once you have typed the actual heading text, highlight it and from the Style menu select the appropriate heading level (CTAA Header Level 1, 2 or 3).  The appropriate numbering and formatting will be completed automatically – no more trying to keep track of continuous numbers!  

1.2.1 A Word About Fourth-Tier Subheadings

Please note that the use of fourth tier subheadings is not permitted – review the arrangement of your paragraphs and revise to work within a three-tiered system.

1.3 Tables and Figures

Depending upon their size and layout, Tables and Figures should be incorporated into the text as closely after the first paragraph in which they are referenced as possible while maintaining good page layout (i.e. no excessive blank space).

Use the Style menu to format Table and Figure headings.  Table headings go above the Table, while Figure headings are placed below the Figure.  Simply type the title of the Table or Figure without adding the prefix “Table” or “Figure” – the appropriate formatting and numbering of the Tables and Figures will be automatic.

Be mindful of significant figures particularly when presenting average values, standard deviation, etc.  Air voids within a compacted asphalt specimen cannot be measured to more than 1 (perhaps 2) decimal accuracy!

The Proceedings are printed in black and white.  As such, Figures (including photos) must be clearly visible (and convey the appropriate information) when printed in black and white.  Hardcopies of Figures (including photos) are not acceptable unless access to a scanner is not possible.

2.0 References

In the text, indicate references using square brackets (ex. Goodman [
]).  The use of the Endnote functionality of Word can greatly assist authors by automatically numbering the references even after cutting and pasting within the same document.  Authors therefore do not have to keep track of the sequence of the references and thus avoid incorrect numbering.

To insert an Endnote, type the referenced author’s last name (ex. Goodman) followed by an open and closed square bracket (ex. Goodman []).  Place the cursor in between the square brackets and then from the Insert Menu, select Footnote and then click Endnote and then OK.  Depending upon how many endnotes you have already added, the next sequential number will be inserted within the square brackets and the cursor will be directed to the bottom of the document, where the appropriate citation may be added (see below for an example).  You will have to add the square brackets to the citation, however.

[�] 	Goodman, SN.  2006 CTAA Paper Template.  Ottawa, Ontario (2007).
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